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1. OCHOBHBIE ITOJIOXKEHU A

1.1. Hacrosmee [lonoxenue o nopsjake oOpaOOTKM W 3aIIMTHI MEPCOHAIBHBIX
naHHbIX (nmanee — [lonokeHwe) MYHUIIUMIIANBHOTO JOIIKOJIBHOTO 00pa3oBaTEIbHOTO
yupexaeHus «3aBospkckuil nerckuit caa «Komnocox» (nanee —-MZIOY)
pa3zpabotaHo B cooTrBeTcTBUU co cTaThsiMu 85-90 TpynoBoro Kopekca Poccuiickoii
®enepanuu, Koucrurynuein Poccumiickoin ®enepaunu, ['pakIaHCKUM —KOJIEKCOM
Poccuniickonn ~ denepauuu, ®enepanbHbiM  3akoHOM  «O06  wmH(poOpmaluwy,
MH(OPMAIIMOHHBIX TEXHOJIOTHSX U O 3amuTe uHpopmauun», denepanbHbIM 3aKOHOM
«O mnepcoHanbHBIX JaHHBIX», [IpaBuiamMu BHYTPEHHEro TPYAOBOIO pacHopsaKa
YupexnaeHus.

1.2. Tlopsnok BBOJA B AeiicTBUE U u3MeHeHUs [lonoxxenus.

1.3. TlonoxxeHwe BCTymaeT B CHUIy C MOMEHTAa YTBEP)KIEHHUS 3aBEIYIOLIUM
JETCKUM CaJIOM U JIEUCTBYET OECCPOUHO, A0 3aMEHBI €r0 HOBBIM MOJIO)KEHHUEM.

1.4. Bce uzmenenus B [lonoxeHus: BHOCSATCS COOTBETCTBYIOIIMM MPUKA30M.

1.5. Pexxum KOHGUIECHIIMATBHOCTU MEPCOHANBHBIX JAHHBIX CHUMAETCA B CIy4yae
ux 00€3IMYMBAHMS U 110 UCTEUEHUHU 75 JIET CpoKa MX XpaHEHUs, WIH MPOJIJIeBaeTCs Ha
OCHOBAaHUHU 3aKITIOYEHUS IKCIEpTHOM komuccuu OOI1IecTBa, €clii HHOE HE OIpPEeIeNICHO
3aKOHOM.

2. OCHOBHBIE [TIOHATHUA 1 COCTAB ITEPCOHAJIBHBIX TAHHBIX
PABOTHUKOB

2.1. Ins ueneit Hactosimero [lomoskeHus: UCTIONB3YIOTCS CIEAYIOLME OCHOBHBIE
TIOHSITHSI

- NepCOHAIBHBIC JIaHHBIC PAOOTHHKA — JIF0Oass MHGOPMAIIUs, OTHOCSIIAsACS K
OTIPEJICTICHHOMY WJIM OTIpe/IesieMOMYy Ha OCHOBaHHH TaKoW WH(OpMaIuu pabOTHUKY, B
TOM 4ucje ero ¢haMuins, UMs, OTYECTBO, TOJl, MECSII, 1aTa U MECTO POXKICHUs, aJipec,
ceMeiHoe, COIMalbHOE, HMMYIIECTBEHHOE TMOJOXKEeHHUEe, o0pa3oBaHue, mnpodeccus,
TOXOABI, Jpyras wHbopMalus, HeoOXoaumas paboTONATeN0 B CBSI3U C TPYAOBBIMHU
OTHOIICHUSIMU;

- 00paboTKa MepcoHaIbHBIX JJAHHBIX — cOOp, CUCTEMaTH3aIlis, HaKOIUICHHE,
XpaHeHue, yrouHeHnue (0OHOBIIEHUE, U3BMEHEHNUE), UCTIOIb30BaHUE, PACIIPOCTPAHEHUE (B
TOM 4YHCIIE€ Mepenaya), o0e3IMuruBaHue, OJOKMPOBAHUE, YHUUTOKEHUE MEPCOHAIBHBIX
JTAHHBIX PAOOTHUKOB Y UPEIKICHUS;

- KOH(UIEHITMATFHOCTh TEPCOHANBHBIX JIAHHBIX — OO0SA3aTENbHOE IS
COOMIO/IEHNsT HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TMOJYYHBIIETO JOCTYN K
MEPCOHANBHBIM  JAaHHBIM  PaOOTHUKOB,  TpeOoBaHWME  HE  JOMYyCKaTh WX
pactpocTpaHeHus: 0e3 coracusi paOOTHUKA WU MHOTO 3aKOHHOTO OCHOBAHHS,

- pactpocTpaHeHHE MEePCOHANBHBIX JaHHBIX — JICUCTBUSI, HAMPaBICHHBIC HA
nepeaady MepPCOHAIbHBIX JTaHHBIX PAOOTHUKOB OMpEeICHHOMY Kpyry jawuil (Tepemada
MIEPCOHANTLHBIX JaHHBIX) WM HAa O3HAKOMJICHHE C TMEPCOHATBHBIMU JTaHHBIMU



HEOTPAaHUYEHHOTO Kpyra JIMI, B TOM 4YKCJI€ OOHApOJIOBAHHE IMEPCOHATBHBIX JIAHHBIX
pabOTHUKOB B CpEJCTBaX MaccoBod WH(OpMaluM, pa3MmelieHue B UH(OOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETAX WM MPEeJOCTaBICHUE JOCTyNa K TMEePCOHATbHBIM
JTAHHBIM PAOOTHUKOB KAaKUM-JIMOO UHBIM CITIOCOOOM;

— WCITOJIb30BAaHUE TIEPCOHANBHBIX JaHHBIX — JCHCTBUSA (Omepamuu) C
MEPCOHATLHBIMU JAHHBIMH, COBEPIIIAEMbIE JOHKHOCTHBIM JTUIIOM YUPEKIACHUS B IIEIISIX
MPUHATHS PEIICHUN WU COBEPIICHHS WHBIX JACHUCTBUH, MOPOXKAAIONIUX IOPUIUICCKUEC
MOCJICACTBUS B OTHOIICHUM PAOOTHUKOB JIMOO HMHBIM O0pa3oM 3aTparuBarolMX HX
mpaBa 1 cBOOOIbI HJIM MpaBa U CBOOOIBI APYTUX JIUII;

— 0JIOKMpOBaHUE TIEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IpeKpalieHue coopa,
CHUCTEMAaTH3alluM, HAKOIUICHUS, WCIIOJIb30BaHUS, PACHPOCTPAHEHUS] TMEPCOHATBHBIX
JAHHBIX pA0OTHUKOB, B TOM YHCJIC MX TIEPEIauu;

— YHUUYTOXXCHHUE MTEPCOHANBHBIX JTAHHBIX — JICHCTBUS, B PE3YJIbTaTe KOTOPBIX
HEBO3MOXHO BOCCTAaHOBHUTH COJCP)KAaHUE TIEPCOHATBHBIX JIAHHBIX B MH(POPMAIIMOHHOMN
CUCTEME IIePCOHAIBHBIX JaHHBIX pPAaOOTHUKOB WJIM B pe3yjdbTaTe KOTOPBIX
YHUUYTOXXAIOTCS MaTepUAIbHBIC HOCUTEIIN TTEPCOHAIIbHBIX JaHHBIX pA0OTHUKOB;

- 00e3IMYMBaHUE TIEPCOHATBHBIX JaHHBIX — JICUCTBUSA, B pe3yJbTarte
KOTOPBIX HEBO3MOXHO  OIPEICINTh NPUHAMICKHOCTh TEPCOHATBHBIX JTaHHBIX
KOHKPETHOMY PaOOTHHKY;

- 00111e1I0CTyTHBIC TIEPCOHATBHBIC JaHHBIC — NMEPCOHATBHBIE JJAHHBIS, TOCTYTI
HEOTPAHUUYCHHOT'0 Kpyra JIMI] K KOTOPBIM IMPEIOCTaBJIEH C corjacus paOOTHUKA WM Ha
KOTOpbIE B COOTBETCTBHMU C (elepadbHbIMH 3aKOHAMHU HE PaclpoCTpaHsIeTCs
TpeboBaHue COOMIOeHNS KOHPUICHITNATHHOCTH.

- uHdopMaius — cBeJIeHHs (COOOIIEeHHUsI, TaHHBIC) HE3aBUCUMO OT (hOPMBI HX
IpeICTaBICHUS.

- JTOKyMEHTHpOBaHHas WHpopMausa — 3aUKCUpOBaHHAS Ha MaTEPHATBHOM
HOCHUTEJIC TYTeM JOKYMEHTHPOBaHUS HHOOpPMAIMs C PEKBU3UTAMH, IO3BOJISIIOIIUMU
OTIPENICIIUTh TaKy0 WH(POPMAINIO WK €€ MaTepUAIbHBI HOCHUTEITb.

2.2. B cocraB TmepcoHaIbHBIX JaHHBIX PAaOOTHUKOB W BXOJAT JIOKYMEHTHI,
cojepkamuye HHPOPMAIMI0O O TACIOPTHBIX JaHHBIX, OOpa30BaHWH, OTHOIIEHHE K
BOMHCKON O0O0S3aHHOCTH, CEMEHWHOM IIOJIOKCHHH, MECTE >KHTCIhCTBA, COCTOSHUHU
3I0POBBS (TPYIIA 310POBbS, MHBAIMIHOCTh, XPOHHUYECCKHE 3a00JIeBaHMs, IPUBUBKH), a
TaK K€ O MPESABIIYIIIUX MECTaX UX paOOTHI.

2.3. Kowmmiekr JAOKyMEHTOB, COINPOBOXKIAIONMMK  mporecc  0ohopMIICHUS
TPYJIOBBIX OTHOIICHUH pabOTHHWKA B YUPEKJICHHH IIPH €ro IpueMe, IEpPeBojaAec U
YBOJIbHEHUH.

2.3.1. Madopmarus, mpegoctapisieMas paOOTHUKOM TP TIpUEME B YUPEKICHHE,
JOJDKHA HMMETh JOKyMEHTalabHYIO0 (Gopmy. [Ipy 3akitodeHHH TPYyZOBOTO JIOTOBOpa B
COOTBETCTBHM CO cT. 65 TpymoBoro komekca Poccmiickoii ®emepanuu JHIIO,
MOCTyMAaloIKUe Ha paboTy, MPEIbABISIET pabOTOAATENIO:

— TACIOPT WK HHOU JOKYMEHT, YAOCTOBEPSIONTUI TUIHOCTD;
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— TPYAOBYIO KHUKKY W (WJIM) CBEIICHHS O TPYIOBOH NESITEIBHOCTH, 3a UCKIIOUYECHUEM
CJIy4aeB, €CJIM TPY0BOIl TOrOBOP 3aKJII0OUAETCS BIIEPBHIE;

— JIOKYMEHT, TMOJATBEPXKIAONIUNA PETUCTpAlMI0 B CHUCTEME WHIUBUAYaIbHOTO
(mepcoHU(pUIMPOBAHHOTO) yUYe€Ta, B TOM YHUCiE B (hOpME AIEKTPOHHOTO JOKYMEHTA;

— TOKYMEHTBI BOMHCKOTO y4yeTa — JiJIs BOGHHOOOS3aHHBIX U JIUII, TIOJJIEKAITUX TPU3BIBY
Ha BOCHHYIO CITYXKOY;

— JIOKYMEHT, 00 oOpa3oBaHuU U (WJIH) O KBATU(PUKAIUN WIM HATUYUU CIECHHATBHBIX
3HAHUW — TpPU TOCTYIUICHMH Ha paboTy, TPeOyroIlyl CHeIUalbHbIX 3HAHUM WU
CHeraabHOM MOATOTOBKH;

— CHOpaBKYy O Hanuyuu (OTCYTCTBUH) cyaumoctd u (W) (akrta yroaoBHOTO
npecieoBaHuss MO0 O MPEKpalleHuu  YroJOBHOTO  NPECHIENOBaHUS IO
PEabUIUTUPYIONIUM OCHOBAaHUSM, BBIJIAHHYIO B TOpsJIKE W 1O (Qopme, KOTOpbIC
yCTaHABIIMBAIOTCS dbenepaabHbIM OpraHomM WCTIOTHUTEILHOMN BJIACTH,
OCYIIECTBIISIIONTUM (DYHKIIMH IO BEIPAOOTKE M peaau3aliuu rocyJapCTBEHHOU MOJUTUKU
¥ HOPMaTHUBHO-TIPAaBOBOMY PETYJIUPOBAHUIO B c(pepe BHYTPEHHUX e,

— WHBIE JOKYMEHTBHI COTJIaCHO TPEOOBAHUSM JCHCTBYIOIIETO 3aKOHOJATEIbCTBA
P®.

2.3.2. Ilpu odopmienun pabOTHUKA B YUpPEXKACHUH JEIONPOU3BOAUTEIIEM
3anonHseTcss yHudunupoBanHas ¢opma T-2 «Jluunas kapTouka paOOTHHKa», B
KOTOPO# OTpaXkaroTCsl CIEAYIONME aHKETHbIE U OHorpaguiecKue JaHHbIe pabOTHUKA:

— obmme cBenenus (P.N.O. paboTHHMKa, HaTa POXKIACHUS, MECTO POXKICHUS,

rpaXJaHCTBO, oOpa3oBaHue, mpodeccus, CTaxxk pabOThl, COCTOSHUE B Opake,

NacCHOPTHBIEC TAHHBIE);

— CBEJICHUSI O BOUHCKOM Y4ETE;

— JTaHHBIE O MpUeMe Ha pabdoTy;

B nanpHelieM B IMYHYIO KaPTOYKY BHOCSITCS:

— CBEJICHUS O MEepPEeBOaxX Ha JAPYrylo padboTy;

— CBeJICHHS 00 aTTeCTaIluu;

— CBEJICHUS O TMOBBIIIICHUH KBaTU(UKAIIIY;

— CBeJIeHUs 0 MPOPECCHOHAIBHOMN MEPETOATrO0TOBKE;

— CBEJIEHUS 0 Harpajax (MOOMIPEHUSX), IOYETHBIX 3BaHUSIX;

— cBeJieHUs 00 OTIyCKax;

— CBEJICHUS O COLIMAJIbHBIX FapaHTHUSX;

— CBEJICHUS O MECTE KUTEIHCTBA U KOHTAKTHHIX TeJedOoHaX.

Hnst  3anonmuenust yHudumupoBannas ¢opma NeT-2  «Jlmunas kaprodka
paboTHHKa» ¢ pabOTHUKA HEOOXOAMMO 3aMPOCUTH COTIIacue Ha 00pabOTKYy yKa3aHHBIX
MEepPCOHANIBHBIX JJAaHHBIX (MpuiioxkeHue No2).

2.3.3. B YupexaeHnu co3IarTCs U XPaHATCS CIASTYIONIUE TPYIIIBI JOKYMEHTOB,
cojJieprKalllie JIaHHbIe 0 paOOTHUKAX B €IMHUYHOM UJIM CBOAHOM BUJIE:

- JlokyMeHTBI, coaep:Kalllhe MEPCOHANIbHbIC JaHHbIE PaOOTHUKOB (KOMILJIEKTHI
JIOKYMEHTOB, COIIPOBOXK/IAIONINE Mpolecc 0hOpMIEHUS TPYIOBbIX OTHOIIEHUN TTPU
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nmpueMe Ha paboTy, IEPeBO/Ie, YBOJbHCHUH; KOMIUICKT MaTEPHAIIOB 110 aHKETUPOBAHUIO,
TECTUPOBAHMIO; TMPOBEICHUIO CcOOECEeMOBaHUN C KAHIWJATOM Ha JODKHOCTB;
MOJJTMHHUKY ¥ KOMUHU TPHUKA30B IO JIMYHOMY COCTaBy; JUYHBIC JieJa W TPYIOBBIC
KHIDKKH paOOTHHKOB; JIeNa, COACpIKAIINe OCHOBAHUS K MPUKA3y IO JIMYHOMY COCTaBY;
7ieNna, CoAepiKalue MaTepraibl aTTeCTali PaOOTHUKOB; CITYKEOHBIX paccieI0BaHU;
CIPaBOYHO-UH(POPMAIIMOHHBIA OaHK JaHHBIX IO TMepcoHany (KapTOTEKH, >KYpHAJbl);
MO/JTMHHUKY W KOMMHUHM OTYETHBIX, AHAJUTHYCCKUX W CIPABOYHBIX MaTEpPHAJIOB,
MepeIaBacMbIX PYKOBOJCTBY YUPEXKACHUS; KOMUU OTYETOB, HAIPABISIEMBIX B
TOCY/IapCTBEHHBIE OPTaHbl CTATUCTUKH, HAJOTOBBIC WHCIICKIIMH, BBIIIECTOSIINE OPTraHbl
YIIPABIICHUS U APYTHE YUPSIKICHUA),

- JlokyMeHTamus TI0 OpraHW3alud padoThl  (JIOJDKHOCTHBICE HHCTPYKIIHH
paOOTHUKOB, TPUKA3bl, PACHOPSIKEHUS, VYKa3aHWs PYKOBOJACTBA YUPEKICHHS);
JOKYMEHTBI I10 IUIAHUPOBAHUIO, YYETy, aHAJIM3y M OTYECTHOCTH B YacTH PabOTHI C
MIEPCOHAJIOM Y UPEKICHUSA.

2.4. Pazmemienue ¢pororpadun paboTHUKA Ha 0pUIIMATBLHOM caiiTe YupexaeHus,
JIOITYCKaeTCs TOJIBKO C MUCbMEHHOTO coryiacus paboTHUKA (Tipuitoskerme Nel).

2.4.1. Cornacue paboTHUKA HE TpeOyeTCs B CIIydasx, Korja:

—  HUCHOJIb30BaHHWE  (OTOrpaduu  OCYIISCTBISAETCS B  TOCYJApPCTBEHHBIX,
OOIIECTBEHHBIX WM UHBIX MMYyOJIMYHBIX HHTEPECAX;

— doTorpadust pabOTHUKA MOITYUYEHO MPU CHEMKE, KOTOpasi IPOBOAUTCS B MECTaXx,
OTKPBITBIX JJII CBOOOJHOTO TIOCEIICHMs, WM Ha MYOJUYHBIX MEPONPUATHIX
(coOpaHusix, Che3Nax, KOH(epeHIHUX, KOHIIepTaXx,
NPE/ICTABIICHUSAX, CIOPTUBHBIX COPEBHOBAHUAX W TMOAOOHBIX MEPONPUATHSIX), 32
UCKJIIOYEHUEM CIIy4aeB, KOIJla Takoe HM300pa)KeHUE SBISIETCS OCHOBHBIM OOBEKTOM
UCIIOJIb30BaHUS;

— paOOTHHK TTO3MPOBAJ 3a IJIATY.

2.4.2. V3roToBleHHBIE B IIEJSAX BBEJICHHS B TPaXKTAHCKUH 00OpOT, a TakkKe
HaxoJsIIuecss B 000pOTE SK3EMIUISIPhl MaTepUANbHBIX HOCUTENCH, COAEpKAIINX
n300pakeHne pabOTHHWKA, TMOJNYYEHHOE WM HCIONB3yeMOE€ C  HapylleHHeM
JICHCTBYIOIIETO 3aKOHOAATENbCTBA, MOMJIEKAT HA OCHOBAHHHM CYACOHOTO pEIICHUS
H3BATHIO U3 000pOTa M YHHUTOKEHUIO 0€3 KaKoi ObI TO HU OBLIO KOMITCHCAITUH.

2.4.3. Ecimu wuzoOpaxeHne paOOTHHKA, MOIYYECHHOE WM HCIOJIB3yeMOe C
HapylleHueM, pacnpocTpaHeHo B ceTu "MHTepHer", rpakJaHuH BrpaBe TpeOOBATH
yAAJIEHUsI 9TOTO M300PAKEHUS, a TAKKE MPECEUCHUS WM 3alpenieHus JaTbHEUIIero
€r0 pacIpOCTPAHEHUS.

3. CbOP, OFPABOTKA U 3AIIIUTA IMEPCOHAJIbHBIX JTAHHBIX
3.1. Tlopsmok MoTydYeHHs IEPCOHATBHBIX TAHHBIX.
3.1.1. Bce nepcoHanbHBIC JaHHBIE PAaO0OTHUKA YUPEXKACHUS CICIYeT MOTydaTh
oT Hero camoro. Eciu nepcoHanbHbie TaHHbIE PAOOTHHUKA BO3MOYKHO MOJYYUThH TOJIBKO
y TPEThEH CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee U OT HEro



JOJKHO OBITh IMOJYYEHO MHCbMEHHOE cornacue. [[omkHOCTHOE nuio padoTomaresns
JOJIKHO COOOIIUTh PaOOTHUKY YUpPEXKIEHUS O LEAX, MPEANoJaraéMoro UCTOYHUKA U
crnoco0ax MoJlydeHHs] MePCOHANbHBIX TaHHBIX U MOCIEACTBUAX OTKa3a paOOTHHUKA JATh
MMCBMEHHOE COTJIaCHE Ha €ro MOJyYeHUE.

3.1.2. PaGoTtonaTenp HE UMEET IpaBa MoOJIy4aTb U 00pabaThiBaTh MEPCOHAIBHbBIE
JaHHbIE PA0OTHHKA YUpEeXKACHUS O €ro PacoBOM, HAIMOHAIBLHON MPUHAJJIECKHOCTH,
MOJIMTUYECKUX B3IJISIOB, PEIUTHO3HBIX WK (Prinocodckux yOeKIeHUS X, WHTUMHOU
XKU3HU. B crydasix, HEmocpeACTBEHHO CBS3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOILICHUM,
B cooTBeTcTBUU cO CT. 24 Koucturyuuu Poccuiickoii ®enepauun paboTomarenb
BIIpaBe IMOJy4aTh U 00pabaThiBaTh JaHHBIE O YACTHOM KU3HHM paOOTHUKA TOJBKO C €ro
NUCBMEHHOTO COTJlacusl.

O6paboTka yka3aHHBIX IEPCOHAIBHBIX JTAHHBIX pAOOTHUKOB U BO3MOXKHA TOJIHKO
C UX corjiacus, 1100 6e3 uX coryiiacus B CIEIYIOIIHNX CIydasx:

- IEPCOHAJIbHBIE JJAHHBIE SBIISIOTCS O0IEI0CTYITHBIMU;

- TIEpCOHAJbHBIC JaHHBIE OTHOCATCS K COCTOSIHUIO 3JIOPOBbsI paOOTHUKA, HX
o0paboTka HeoOXoauMa [JIsi 3aIUThl WX JKU3HHU, 3J0POBbS WJIM HWHBIX >KHU3HCHHO
Ba)KHBIX MHTEPECOB JIPYTHX JIUII U MOJTYyUYCHUS coryiacusi pabOTHHUKA;

- 10 TpeOOBAaHUIO TOJHOMOYHBIX TOCYAapPCTBEHHBIX OPraHOB B CIlydYasx,
IPeyCMOTPEHHBIX (peiepaabHbIM 3aKOHOM.

3.1.3. PaGoTonmarens BrpaBe oOpabaThIBaTh MEPCOHANIBHBIC JTAHHBIE PaOOTHHUKOB
TOJIKO C UX MUCbMEHHOTO COTJIACHS.

3.1.4. TlucbmeHHOe coriacue Ha OOpabOTKY MEPCOHANBHBIX JAHHBIX JOJKHO
BKJIIOYATh B ceOs:

- (amunmrio, UMs, OTYECTBO, aApeC CyObEKTa NMEPCOHAIBHBIX JaHHBIX, HOMEP
OCHOBHOTO JOKYMEHTa, YJIOCTOBEPSIOUIETO JIMYHOCTh, CBEICHUA O JaTe BbIJaue
YKa3aHHOTO JOKYMEHTA U BBIJIABIIIEM €T0 OpraHe;

- HauMeHoBaHue ((haMUIuI0, UMs, OTYECTBO) U aJIpecC OMepaTopa, MOIyYarolIero
corjacue cCyObeKTa MePCOHATbHBIX TAHHBIX;

- 11e7Tb 00PabOTKU MEPCOHATBHBIX TAHHBIX;

- MepedYeHb MEePCOHATBHBIX JAHHBIX, HA 00pa0OTKYy KOTOPBIX JAETCSl COTJacue,
o0Iiee ONMUCAaHUE HCIOJB3YEMBIX OIEPATOPOM CHOCOOOB 00pabOTKH MEPCOHAIBHBIX
JTAHHBIX;

- CPOK, B TEYEHHUE KOTOPOTO JIEUCTBYET COTJIacue, a TaK ke MOPSAI0K €ro OT3hIBa.

3.1.5. Cormacue paboTHHKA HE TPEOYETCS B CACAYIOMNUX CITydasx:

- 00paboTKa MEepCOHANBHBIX JTAHHBIX OCYIIECTBISIETCS HA OCHOBAaHUU TPYIOBOTO
kojgekca  Poccuiickoit ~ @enepauuu WM MHOrO  (peiepalibHOrO  3aKoOHa,
YCTAaHABIIUBAIOIIETO €€ IIeJib, YCIOBUS TOJYYEHUS MEPCOHAIBHBIX JAHHBIX M KPYT
CyObEKTOB, MEpPCOHANbHbIC JaHHbIE KOTOPBIX TMOAJIe)KaT o0OpabOTKe, a TaK XKe
OMPEIEIIAIONIET0 MOTHOMOUHUS paboToAATENS;

- 00pab0TKa MEPCOHAIBHBIX OCYUIECTBIAETCS B LIEJISIX HMCIOJHEHUS TPYAOBOTO
JOrOBOPA;



- 00paboTKa MEPCOHANIBHBIX JAHHBIX OCYIIECTBISETCS JJISI CTATUCTUYECKUX WITU
MHBIX HAYYHBIX II€JIeH MpU YCIOBUU 00A3aTENBHOIO 00E3IMYMBAHUSL MEPCOHATBHBIX
JTAHHBIX;

- 00paboTKa MEePCOHATBHBIX JAHHBIX HEOOXOAMMA JJIsl 3aIUTHI )KU3HU, 3I0POBBS
WU UHBIX KU3HEHHO BAXXHBIX MHTEPECOB paOOTHUKA, €CIIU TOJYUYEHHsS] €r0 COrjacus
HEBO3MOKHO.

3.2. [Topsigok 0OpaboTKH, Nepelauu U XpaHEHUS IEPCOHAIIBHBIX JTaHHBIX.

3.21. PabGoTHMK  TOpenoCTaBIsieT  ACJIONPOU3BOAUTENIO  YUPEXKIACHUS
JIOCTOBEpHBIE CBeJieHus O cebe. Jlemonpous3BoAUTENh MPOBEPSET JOCTOBEPHOCTH
CBEJICHMM, CBEpsisl JIaHHBbIC, MPEAOCTABICHHBIE PAOOTHUKOM, C HWMEIOIIUMUCS Y
pabOTHUKA IOKYMEHTAMHU.

3.2.2. B coorBerctBuu co ctatheit 86 TpymoBoro Kopaexca Poccuiickoi
Oenepanuu B 1enIx oOecrnedeHUss TpaB M CBOOOJ uYejJoBeKa U TpakKJaHUHA
3aBEYIONIUN M €r0 MPEeICTaBUTENH NMpU 00pabOoTKe MEePCOHANTBHBIX JaHHBIX PaOOTHHKA
JIOJDKHBI COOJTIOAATh CJIENYIONIKE O0Irue TpeOOBaAHNS

— o00paboTka TEPCOHANBHBIX JAHHBIX PAOOTHHUKA MOXKET OCYIIECTBISATHCS
UCKIIFOUUTENIFHO B IENsAX OOecredeHus COOI0OICHHUs] 3aKOHOB M WHBIX HOPMaTHUBHBIX
IPaBOBBIX aKTOB, COJACHCTBHS paOOTHUKAM B TPYAOYCTPONCTBE, TMOJIYUYCHHUH
oOpa3oBaHus U TMPOABMKEHUU IO ClIyx0e, obOecrneueHus IUYHON Oe30MacHOCTU
pabOTHUKOB, KOHTPOJISI KOJUYECTBA M KAUeCTBa BBINMOTHSAEMOI pabOThl U 0OecreyeHus
COXpPaHHOCTU UMYIIIECTBA;

— MpHU OMNpeJeeHu o0bemMa M cojepkaHus 00padaThiBaeMbIX MEPCOHATBHBIX
JaHHBIX paboTHHMKA paboTonmarenb NODKEH pykKoBoacTBoBaThecsi Koncturyuuenn PO,
TpynoBbiM kosiekcom P® u nHbIMU (peaepaibHBIMU 3aKOHAMU;

— BCE MEePCOHANIbHBIE JaHHBIE pa0OTHHKA CIeAYyeT Moxy4yaTh y Hero camoro. Eciu
NepCOHAIbHBIC TaHHbIE PAOOTHHUKA BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEU CTOPOHBI, TO
pabOTHUK MOJDKEH OBITh YBEJIOMJIEH OO0 ATOM 3apaHee M OT HEro JOKHO OBITh
MOJIYYCHO MHChbMEHHOE coriacue. PaboTomaTenb MOMKEH COOOIMUTH PaOOTHHUKY O
HEeJAX, TPeoIaraéMbIX UCTOYHUKAX U CIIOC00aX MOJTy4YeHUs NEPCOHATBHBIX JTaHHBIX,
a TakkKe O XapakTepe MNOMJICKAIMUX [MOJIYyYEHUIO TMEPCOHAIbHBIX JIaHHBIX U
MOCJICJICTBUSAX OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIache Ha MX MOJYYCHHE,

— paboTojaTenh HE HWMEET NpaBa TMOJNydaTh M 00padaThIiBaTh CBEICHUS O
pabOTHUKE, OTHOCSIIMECS B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoi
Qdenepaniii B 00JaCTH TMEPCOHAIBHBIX JIAHHBIX K CIEHNUAIBHBIM KATETOPHUSIM
MEPCOHAIBHBIX JAHHBIX, 32 HUCKIIOYEHUEM CIIy4aeB, MNPEIyCMOTPEHHBIX TpyaoBbIM
KozekcoM P® u npyrumu enepaabHbIME 3aKOHAMU;

— paboTomaTenb HE HMEET MpaBa MoJy4daTh UM 0OpabaThiBaTh MEPCOHAIbHBIE
JaHHbIE pa0OTHUKA O €ro 4YJICHCTBE B OOIIECTBEHHBIX OOBEAUHEHUSIX WU €ro
npoCOIO3HON  AESATEIBHOCTH, 3a HUCKIOYEHUEM CIIy4aeB, IPEAYyCMOTPEHHBIX
TpynoBbiM kojiekcoM P® unu unbiMu (peepanbHbIMU 3aKOHAMM;
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— IpU NPUHATUN PELICHUM, 3aTparuBalIUX HHTEPECH pabOTHUKA, paboTOAATEND
HE MMEET TpaBa OCHOBHIBATHCS HA MEPCOHANBHBIX JAaHHBIX PaOOTHHKA, MOTYYCHHBIX
UCKITIOUUTEIBHO B PE3YJIbTaTE UX aBTOMATU3HUPOBAHHON 00paOOTKU WM 3JIEKTPOHHOTO
MOJTyYCHUS;

— 3alMTa NEPCOHANBHBIX JaHHBIX pa0OTHUKAa OT HEMPaBOMEPHOTO WX
UCIIOJIb30BaHUSl WJIM YTpaThl JOJKHA OBITH oOecnedyeHa paboTojareseM 3a CYET ero
CPEICTB B IOPSAKE, YCTAHOBIEHHOM TpyaoBeiIM KoaekcoM P® u  uHbIMH
denepaibHBIMU 3aKOHAMU,

— pabOTHUKH U UX TPEJCTABUTENHN JODKHBI OBITH O3HAKOMIICHBI MO/ POCTIHCH C
JOKYMEHTaMH paboToiaTeNsl, YCTaHABIUBAIOIMMU MOPSA0K 00pabOTKHU MEPCOHATBHBIX
JAHHBIX paOOTHUKOB, a TAKXKe 00 MX MpaBax U 00s13aHHOCTSIX B 3TOM 00J1acTH;

— paOOTHUKH HE JTOJDKHBI OTKA3bIBATHCS OT CBOMX IPAaB Ha COXPAHEHHWE U 3AIUTY
TaWHBI,

— paboronarenu, pabOOTHUKM M WX NPEACTABUTENU JOJDKHBI COBMECTHO
BBIPA0ATHIBATh MEPHI 3aIUTHI IEPCOHAIBHBIX JAHHBIX PAOOTHHKOB.

4. IIEPEJAYA U XPAHEHUWE ITEPCOHAJIBHBIX JTAHHBIX

4.1. Tlpu mepenaym MEPCOHANBHBIX JAHHBIX PaOOTHHKA, JTOJDKHBI COOJIIOAATH
cieaymoIre TpeOoBaHus:

— He co00Imarh TMepcoHaJbHbIE JaHHbIE pPAOOTHUKA TpeThel CTOpoHE Oe3
MUCbMEHHOTO CoTjlacusi paOOTHHUKA, 3a UCKIIOUEHHUEM CIIydaeB, KOrja 3TO HE0OX0auMO
B HEJISIX TPEAYNPERKICHUS YrPo3bl KU3HU M 3I0POBBIO PAOOTHUKA, a TaKKe B JPYTUX
CIy4asix, MPeAyCMOTPEeHHBIX TpymoBbIM KojekcoM P® wunu uHbIMH denepaibHBIMU
3aKOHAMH;

— HE c0o00IIaTh NMepcoHaIbHbIC JaHHBIE paOOTHHKA B KOMMEPYECKHUX IENIIX 0e3
€ro MUChbMEHHOT'O COTJIacHs;

— MPeayNpeInTh JUI, TOJYYaIolUX MePCOHABHBIC HaHHBIC Pa0OTHUKA, O TOM,
YTO OSTH JaHHBIE MOTYT OBITH HCIIOJNB30BAaHBI JHINb B WENSIX, IS KOTOPHIX OHH
COOOIIeHBI, W TpeOOBaTh OT O3TUX JIMIl MOATBEPKIACHUS TOrO, YTO ATO MPABUIIO
cobmoneno. Jluma, monydYaronie TEpCOHANbHBIE aHHbIE paOOTHUKA, OOs3aHBI
COOMIOIaTh PEKUM CEKPETHOCTH (KOH(PUACHIMANIBHOCTH). JlaHHOE TONOKEHHE He
pacnpocTpaHseTcss Ha OOMEH MepCOHAIbHBIMU JaHHBIMA PAOOTHUKOB B TOPSJIKE,
YCTaHOBJICHHOM TpymoBBIM KoAeKcoM P® u mHBIMU (eiepaabHBIMU 3aKOHAMH,

— OCYUIECTBIIATH Mepe/ladyy MNEpPCOHANBHBIX JAaHHBIX pabOTHUKA B Mpenenax
VupexeHusi B COOTBETCTBUM C JIOKAIbHBIM HOPMATHUBHBIM aKTOM, C KOTOPBIM
PabOTHHUK JOJHKEH OBITh 03HAKOMJICH T10J] POCIIHUCH;

— paspeiiarh JOCTYI K NEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIEIHAIBHO
YIIOJTHOMOYEHHBIM JIUIIAaM, TIPH 3TOM yKa3aHHBIC JUIIA JOJDKHBI UMETh MPABO MOJYyYaTh
TOJILKO T€ MEPCOHAIbHBIE JaHHbIE PAOOTHHUKA, KOTOPbIE HEOOXOIUMBI JJIsI BHINOTHEHUS
KOHKPETHBIX (PYHKIIHI;



— He 3ampamMBaTh HHPOPMALMIO O COCTOSHUU 3JI0pOBbsl paOOTHHKA, 3a
UCKIIFOYEHUEM TE€X CBEICHUH, KOTOpbIE OTHOCSATCS K BOIPOCY O BO3MOXKHOCTHU
BBINIOJIHEHUS pA0OTHUKOM TPYIOBOM () YHKIIMH;

— nepeaaBaTh NEPCOHANIbHBIE JaHHbIE PAOOTHUKA MPEICTABUTENSIM PAOOTHUKOB B
nopsiike, ycraHoBieHHOM TpynoBeiM koaekcoM P® u wuHbiMU denepanbHBIMU
3aKOHAMH, U OFPAHUYUBATH ATy UHPOPMALIMIO TOJIBKO TEMH NEPCOHATIBHBIMU JAHHBIMU
paboTHUKA, KOTOpble HEOOXOIMMBI ISl BBIMOJHEHMS YKa3aHHBIMHU IPEICTABUTEISIMHU
X QyHKIUH.

4.2. XpaHeHHUE U UCTIONIb30BAaHUE NIEPCOHATIBHBIX JAaHHBIX PA0OTHUKOB:

— TMEpCOHAJIbHbIE JaHHbIE pPAOOTHUKOB 0O0pabaThiBAlOTC U XpPAHATCA Y
JEJOMPOU3BOIUTENS Y UPEKICHUS;

— TEepCcOoHaJbHBIE JIaHHbIE PAOOTHUKOB MOTYT OBITh TOJYY€HBI, MPOXOIUTH
JanbHeNIyo o0paboTKy U MepeaBaThCs Ha XpaHEHUE, Kak Ha OyMa)KHbIX HOCHUTENSX,
TaK U B D2JEKTPOHHOM BHUJE — JIOKAJIbHOW KOMIBIOTEPHOM CETM M KOMIIBIOTEPHBIX
nporpammax: EK ACYTP, BECT4, «1C: Ilpennpusitue 8.2».

5. JIOCTVII K ITEPCOHAJIbHBIM JAHHbBIM

5.1. [IpaBo gocTymna K NepcOHAIBHBIM JIAHHBIM PaO0OTHUKOB UMEIOT:

— 3aBEIYIOLIU;

— JIEJONPOU3BOIUTEND;

— paOOTHHKHU OyXrajaTepuu;

— 3aMeCTHUTellb 3aBEeAYIOIIero M0 Yy4eOHO-BOCIUTATENbHOW paboTe 1o
HaIIPaBJICHUIO CBOEH JIEATEIIbHOCTH;

— 3aMEeCTUTENb 3aBENIYIONIETO M0 aJMUHUCTPATUBHO-XO3SUCTBEHHONW paboTe Mo
HAIIPaBJICHUIO CBOEH JIEATEIbHOCTU

- cTapias MEIUIIMHCKAs CEeCTpa;

- CIEIUAIKUCT M0 OXpaHE TPY/a.

YpoBeHb JOCTyNa U pa3pelleHHble AEHCTBHUS K MEPCOHAIBHBIM JIaHHBIM
pabOTHUKOB OMpeeNsieTcs, CoriacHo, [lookeHnss o pasrpaHUYEeHUH TPaB JOCTyINa K
00pabaThIBaeMbIM MTEPCOHATLHBIM TAHHBIM Y UPEKICHUS.

5.2. PaGoTHUK YUpeKIEeHUS] UMEET MPaBo:

- MOJTy4aTh MOJTHYI0 WH()OPMAIIHIO O CBOMX MEPCOHAIBHBIX TAHHBIX U 00pabOTKe
ATUX JIaHHBIX;

- Ha CBOOOHBIN OECIUIATHBIA TOCTYI K CBOUM TEPCOHAIBHBIM JIaHHBIM, BKJIFOYAS
MpaBO Ha TIONyYeHHWE KOMUK 000N 3amucH, CoAepiKaimield TNepcoHaIbHbIC IaHHBIC
pabOTHHKA, 32 UCKIIFOUEHUEM CITy4aeB, IPEAYCMOTPEHHBIX (eepaTibHbIM 3aKOHOM.

- Ha OMNpeJeNICHUE CBOUX MPEJCTaBUTENECH IJid 3allUThl CBOMX IMEPCOHATBHBIX
JTAHHBIX;

- Ha JOCTYIl K MEIUIMHCKOW JOKYMEHTAllMH, OTpa)karolled COCTOSHUE HUX
3I0pOBbS, C MIOMOIIBIO MEAUIIMHCKOTO PAa0OOTHHKA TI0 UX BBHIOODY;



- Ha TpeOoBaHME 00 UCKIIOUEHUU WJIM UCTIPABICHUU HEBEPHBIX WM HEMOIHBIX
MEePCOHANTBHBIX JIAHHBIX, @ TAKXKE JaHHBIX, 00paOOTaHHBIX C HAPYIICHUEM TPEOOBAHUIA
Hactosiero Kopekca wiM uHOro (¢enepanbHOro 3aKoHa. YKa3aHHOe TpeOoBaHME
JOJKHO OBITh 0()OPMIIEHO MUCHbMEHHBIM 3asiBJIEHUEM PA0OTHUKA Ha MMsI 3aBEIYIOLIETO
Yupexnenuem. IIpu oTkaze paboromaTenss UCKIIOYUTh WIA UCIPABUTh NEPCOHAIBHBIC
JlaHHbIE paOOTHUKA OH MMEET MpaBo 3asBUTh B MUCBMEHHOUW (popMe paboromaTento o
CBOEM HECOIVIACMM C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM TaKOrO0 HECOIJIACHUS.
[lepconanpHble AaHHBIE OIICHOYHOTO XapakTepa PabOTHUK HMMEET MpPaBO JOMOIHHUTH
3asBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

- Ha TpeOoBaHuEe 00 M3BEIIEHUH padOTOJATENEM BCEX JIMII, KOTOPHIM paHee ObUIH
COOOIIIEHbl HEBEpPHbIE WJIM HEIMOJHBbIE NMEPCOHANBHBIC JaHHBIE pabOTHUKA, 000 Bcex
IPOU3BEJICHHBIX B HUX UCKIIOYEHUSIX, UCTIPABICHUSX UM JOTOJHEHUSX;

- Ha 00’KaJloBaHUE B CYJ€ JIOOBIX HEMPABOMEPHBIX NEHCTBUN UM Oe3/elcTBUS
paboToaarens npu 0OpabOTKe U 3aIUTE €r0 MEPCOHAIBHBIX JAHHBIX.

5.3. KomwmpoBath U jenarh BBIMUCKH TEPCOHAIBHBIX JaHHBIX paOOTHHKA
paspemiaercsi UCKIIYHUTENBHO B CIY)XEOHBIX IENAX C MUCHbMEHHOT'O pa3pericHus
3aBEAYIOLIETO Y UpeKICHUS.

5.4. llepenaua wuHpOpMaIMU TPEThEH CTOPOHE BO3MOXKHA TOJIBKO TMpHU
MUCHMEHHOM COTJIacCUU pabOTHHUKOB.

6. OTBETCTBEHHOCTH 3A HAPYIIEHUME HOPM, PEI'YJIMPYIOIINX
OBPABOTKY U 3AILIUTY ITEPCOHAJIBHBIX IAHHBIX

6.1. JIuma, BUHOBHBIE B HApPYIIICHUHU TOJOKECHHUI 3aK0HOIaTeNbcTBa Poccuiickoit
deneparuy B 001aCTH TIEPCOHAIBHBIX JaHHBIX TIPU 00pabOTKE MEPCOHABHBIX JTaHHBIX
pabOTHHUKA, MPUBJICKAIOTCA K JUCHUIUIMHAPHOW M MaTepUaibHOW OTBETCTBEHHOCTH B
MOPSIIKE, YCTAaHOBJICHHOM TpymoBeIM KojaekcoM P® u wuHBIMH deaepalbHbIMH
3aKOHAMH, a TaKXXe MPUBJIEKAIOTCS K TPa’kIaHCKO-NPABOBOM, aJMUHHUCTPATUBHON M
YTOJIOBHOI OTBETCTBEHHOCTH B ITOPSIKE, YCTAHOBICHHOM (e/iepaibHBIMU 3aKOHAMMU.
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[Ipunoxenue Ne 1

3asenytomemy MJIOVY «3aBomxckuit
nerckuit can «Komocok»
JI.B. bapcykoBoit

oT

(®.11.0.)

anpec:

MMacCropTHLIC JaHHBIC:

TenedoH:

Cornacue Ha 00pa0dOTKY NEePCOHANBHBIX JAHHBIX

A, ,

(®.1.0. paboTHHUKA TOTHOCTHIO)

MPEAOCTARIISII MYHHUIIMITAIIBHOMY  JIOIIKOJBHOMY OOpa3oBaTEILHOMY YUPEKICHUIO
«3aBOJDKCKUN JeTCKuM canl «KoJocok» 3aperucTpupoBaHHOrO 1O ajapecy: TBepckas
obnmacte Kanmuuunckuii paiion n. 3aBomkckuit , HMHH 6924012506, OI'PH
1056900018230, mou mepcoHanbHble AaHHBIE (poTorpaduio ¢ MOANUCHIO (haMIINH,
MMEHH, OTYECTBA) C IEJIbI0 pa3MelieHus Ha OQUIMATBHOM caiTe YUpexkaeHUs, CBOCH
BOJIC W B CBOMX HHTEpecax BBIpaXKarw coryiacue Ha cOop, CHCTeMaTH3allHIo,
HaKOIUIGHWE, XpaHEHHe, yToyHeHue (OOHOBJICGHHME, HW3MEHEHHE) HCIIOIh30BaHHE,
pacrpocTpaHeHue, o0e3IMUYuBaHue, OJIOKUPOBAHUE, YHHUTOXEHHUE ITHUX JAHHBIX IPH
00paboTke 0e3 UCITOIB30BAHUS U C UCIIOJIB30BAHUEM CPEJICTB aBTOMATHU3AINH.
Hacrosimee cormacue aedcTBYeT €O JHSA €ro TOANMKMCAHUS W JO JHS OT3bIBa B
MMCbMEHHOH (hopme.

« » 20 T.

(moamuce) (pacumdpoBka) (maTa moAMMCaHMS)




[Tpunoxenue Ne 2

3asenytomemy MJIOVY «3aBomxckuit
nerckuit can «Komocok»
J1.B. bapcykoBom

oT

(®.11.0.)

anpec:

MMacCropTHLIC JaHHBIC:

TenedoH:

Cornacue Ha 00pa0dOTKY NEePCOHANBHBIX JAHHBIX

A

2. ]
(®.1.0. paboTHHUKA TOTHOCTHIO)

MPEAOCTARIISII MYHHUIIMITAIIBHOMY  JIOIIKOJBHOMY OOpa3oBaTEILHOMY YUPEKICHUIO
«3aBOJDKCKUN JeTCKuM canl «KoJocok» 3aperucTpupoBaHHOrO 1O ajapecy: TBepckas
obmacte Kanmuuunckuii paiion n. 3aBomkckuit , HMHH 6924012506, OI'PH
1056900018230,, Mou mepcoHalbHbIE JaHHBIE O COCTaBe CEMbH (CTENEHb POJCTBA,
®.N.0., nata poxxAeHHUS) C LIEJIbIO 3aMOJHECHHUSI COOTBETCTBYIOUIETO pasjeia B JIMYHOMU
Kaprouke pabotHuka (popma NeT-2), cBoeil Bojel W B CBOMX HMHTEpECax BBIPaXkKaro
corjlacue Ha cOop, CUCTEMaTH3aIlMI0, HAKOIUICHHE, XpaHeHUE, yTOUHEeHHE (0OHOBIICHUE,
U3MEHEHNE) HCIIOJIb30BaHUEe, PACIPOCTPAHCHHE, O0e3InYuBaHue, OJIOKHpPOBAHHUE,
YHUYTOXKCHHE ATUX JaHHBIX IIpH 00paboTKe O3 MCIOJIb30BaHMS W C MCIOJIH30BAaHUEM
CPE/ICTB aBTOMATH3aIIUH.

Hacrosimee cormacue aedcTBYeT €O JHS €ro TOANMKMCAHUS W JO JHS OT3bIBa B
MMCbMEHHOH (hopme.

« » 20 T.

(moamuce) (pacumdpoBka) (maTa mOAMMCaHMUS)
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